YOUR NAME GOES HERE		 Organizational Intelligence
11/6/17		Professor Heimann

A Nice, Concise Title Goes Here

Your introduction goes here.  Remember you can’t just jump into the topic – why are you writing this?  What is your thesis?  In many cases you are responding to a question from class, so give your position on the question here. 

[bookmark: _GoBack]Your supporting points go here.  You will probably need more than one paragraph to capture all your arguments.  Also you may choose not to have a line break between paragraphs and indent instead.  Either is fine (but not both).  If you choose to indent rather that do line breaks, use the tab set up in this template.  Paragraphs should be both left- and right-justified. 

In terms of other specifications: font size between 10 and 12 point.  Margins left and right no larger than 1.25 inches, no smaller than 1 inch.  Top margin is 1 inch.  Bottom margin must be between 1 and 0.75 inches.  Acceptable fonts are Georgia (used here), Times, and Times Roman for the main body and Verdana or Helvetica for title and header.  Line spacing is to be between 1.2 and 1.4 lines (this is 1.2 lines).  Name of author must be in upper-left hand corner.  This paper conforms to standards described, so you can use this document as a template.

Most importantly, you cannot exceed one typed page. If you must include a bibliography, then that can be on a separate page.  If quoting a class text, indicate author and page number (e.g., Miller, 209) – in this case is a full bibliography isn't needed.  (I really don’t anticipate many – if any – bibliographies will be needed for these papers.)  If you go over the one page limit, there is a grade penalty.  Consequently, you should plan want you have to say and use your words wisely.  It may be better to go a little deeper on one idea than to throw out lots of reasons for your position.  

Now you bring it all to a conclusion and wrap everything up in a satisfying package.  Your reader is delighted, the TA and professor are overjoyed, and you are pleased by your effort.

